
  

 
Community Service Leave Request & Agreement 

 
Name 
 
 

Department 

Requested Dates/Hours of Community Service Leave 
 
 
 
 
 
 
 
 
I certify that I am requesting to take Community Service Leave, in accordance with Administrative 
Policy 25-01 for (select one of the reasons below): 
 
☐ I am volunteering with the United Way for flood response activities. 

☐ I am an employee with a residence, in which I live, in the impacted flood area and I am taking 
Community Service Leave to address personal recovery efforts related to the flooding. 
 
Employee Signature: 
 
 

Date 

Supervisor Signature 
 
 

☐  Approve 
☐  Disapprove        

Date 

Reason(s) for Disapproval: 
 
 
 

 
Scan completed form to payroll.office@juneau.gov.   

mailto:payroll.office@juneau.gov

